Subproject Letter of Agreement Request Form
To:
     
From:
     
Re:
Subproject Request
Date:
Monday, January 25, 2016
Note: Please complete all items in this memo and return with attachments to my attention for processing. Appendices must be typed attachments that should be sent via email. Once the subproject letter of agreement is complete it will be returned for your review before forwarding for execution.
	1. 
	Main Project ID
	     

	2. 
	Indicate type of document:
	 FORMCHECKBOX 
 New  subproject                FORMCHECKBOX 
Amendment to existing subproject
	

	3. 
	If this is a modification, please explain what in the original subproject needs to be modified. 

     


	4. 
	Name of the Subproject PI 
Department and College 
	     

	5. 
	Period of performance for the subproject
	From:
	     
	To:
	     

	6. 
	Contact information for Subproject PI 
	Name:

                                     Title:     
Address:

     
     
Telephone:

                                   Fax:       
Email:

     


	7. 
	Contact information for Subproject Research Administrator


	Name:

                                     Title:     
Address:

     
     
Telephone:

                                   Fax:       
Email:

     



	8. 
	Statement of work for the subproject (please attach typed statement of work as Appendix A)

	9. 
	Budget for the subproject  (please attach budget as Appendix B)

	10. 
	Will Main Account PI approval be required for Subproject budget transfers?  Yes or No

	11. 
	IRB or IACUC Approvals:  Will there be any Human Subjects (including surveys) or Animal Use study done by the Subproject PI?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


Main Account PI Signature: ___________________________________
Date: __________________

Name (typed):      
Phone:      
Fax:      
	IF APPLICABLE - FOR DoR USE ONLY

	 FORMCHECKBOX 
   Restricted Parties Search (RPS) completed on:
	___________/_______________/____________

	 FORMCHECKBOX 
   RPS results attached to this memo.

ORED Representative Signature: ______________________________   Date:  _______________________
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