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Office of Research & Economic Development 
 
Direct Charge Exemption Form  - Salaries
Used to Support Direct Charging Costs that are Normally Treated as Facilities & Administrative Costs (F&A) also known as Indirect under Federally Funded Awards 
To comply with the Federal government's Uniform Guidance, codified at 2 CFR 200 that establishes the principle by which certain costs should be treated, Florida International University has a policy for charging costs to federally sponsored awards.  (A copy of the University's policy 2320.005 `Charging General Administrative and Clerical Costs on Federally sponsored Projects' is posted on the University's Compliance web site at https://policies.fiu.edu/search/?division=26 )
Principal Investigators who believe their project warrants an exemption allowing the direct charging of costs that are normally treated as Facilities & Administrative costs (F&A) also known as indirect must complete and submit this form to the Office of Research & Economic Development (ORED) at proposal stage for a final determination of allowability of costs prior to budgeting and/or incurring the expense.  
Submission Type:
I.         Request to Charge Administrative and Clerical Salaries
Exemption to the University's policy to direct charge administrative and clerical salaries may be allowed only if and all of the following conditions are met:
·Be explicitly budgeted in the proposal and justified in the budget narrative 
·Individual(s) can be specifically identified with the project or activity
·Goes beyond the normal administrative departmental support
·Specifically & directly identified with project's technical/programmatic activity 
YES
If all four conditions are a yes, you may proceed with the request:
·         Attach Budget and Budget Narrative.  (Admin/Clerical costs must have been included in the sponsor approved budget/budget narrative.)
·         If not included in the budget & budget narrative an approval from the sponsor's contracting officer is required and must be attached.
·         For each employee listed below describe their duties and responsibilities that will advance the distinctive scientific, technical, and / or programmatic requirements of the federally funded award and how such services provided to the project are significantly greater than the routine level of such services provided by the academic unit: 
Approval(s) from the Office of Research & Economic Development (ORED):
Administrative / Clerical Support: 
YES
NO
Certification: By signing below, the principal investigator, department chair/Center Director, and Dean certify that they will authorize charges to the federal sponsor identified in this document only where such charges are needed to perform the identified project or activity, that they will ensure that proper documentation for those charges shall be maintained for future audit, if necessary, and that they shall comply with the University's cost accounting standards policy.  Cost accounting standard violations and/or exemptions disallowed by the sponsoring agency shall be the responsibility of the college, department, center and principal investigator.
Agreed:
Agreed:
Agreed:
In case of questions or additional information:
Forward this form along with the Budget and Budget Narrative or Sponsor Approval to Office of Research & Economic Development (ORED) to be reviewed and approved.  Once approved you will be promptly notified to proceed with the hiring or purchase(s).
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